o genpact

Dear Puneet Aumar,
Congratulatons and welcome to GENPACT india.
You heve beenselected as a Business Analyst threugh the Camgus Placement Event.,

AS YOU 372 3ware, you are juining a n orgamization that has a long proud history of leadership in Business
Process and Infarmation Technology Qutsourcing services, and is globally respected for continually

delivering exc epuanal client service and consistent business results.

We've been getting better every day, since inception. We d o that becayse of peaple like you. People with
3 "can do” attitude who ha ve helped us build @ unigue 2 nd successful compa ny.

We wish tu contirm that you have read and underst ood the Following:
Al Joming Genpact

The company will pay for transportation to the Cn-boarding location and further to the final place
of my work. During the first 15 days Genpact will arrange for my guest house stay {for outstation

cand:dates only}

Yaes _on" . No_

3 Compensztion & Benefits

« lungerstand szlzry and banefits grovided by the orga nization will be as per the terms and
congitions i the offer letter

{know that | am antitled ra Madiclaim, accident insurance and life insura nce

et ke entitied ta annual performance bonus based on my performance

= | May o7 May N
Pencw Ewill receive annual incremeant only on anniversary of my jaining ba sedon my

serfoormnance

.
O oo profile

i Knowi that after toe imtial training | will be ass:gnad my process. Assignment of process and C(‘{y

[
of work iz solely Supendent on businggs needs and requirements. Once assigned, | will accept the
assigred €7y and process. Y&s ,,,J(iw,_ﬂ__ NG _
« 1know that i cannot request for a transfer in the first 18 Manths of joining the process.
Yes L/'/ __ Mo
v acs Inds RE [ o - I ' - '
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genpact

Tremuformation
Hazrees Hers

« 1know that shift timings and work hours viiry haspid on Lhe busines s | am gssigned toand that ¢
may be required to work inthe night, Yes . No___

> lam aware that my promqtions will he based on my
perfarmance. Yos Mo

U - — e e

» understand that the growthin the argamzatian 1s based on iny performance, company values,

education ai qualification and experienc e, Yes " No
* ican apply for any other Jub/ Process in Genpa ct only alter completing 18 months in the
organzation. . .

D) Training and @iducation
v tknow thatl witl be entitled to participate in any in House training conducted at Genpact after
Demrg noming ted by my manager
*  lknow thatatter G montns with Genpact § can choase 1o do courses through the educ ation@
work program, after Being nomina ted by my manager.
B} Guest house acca minndation
*  lknow Buest house accommodation will be provided for s maximum of 15 days to all ourstation
candidates.
FI Transpert / Other facdities
* tunderstand that frine pic <up and drop wauld be provided only 2etween 8:00 p.m. and 7:00
a.m
»  The campany wili provide transpart in NCR region only to Ghaziabad, Noida, Delhi and Gurgaon.
Similarly Hydersbad, Bangalore, Kolkata and laipur will have regions where transport is available.
Details will be given at the time of joining.
+ tknow thatif the shift starts or ends between 7.00 a.m and §:00 p.m, transpart will be provided
only from the pickup points and to drop paints. .
+ lamaware that ATM machines and Bank represent atives will be avail able in of fice premises to
belp me with my banking requiraments (on specifizd days only). :
G:  Ledves ’

s Pknow that a Gengact Iindia full time employee is entitled to 25 days of leaves givenon a prorate
basis, based on datz of jaining.

*  Overandabove 25 leaves, employees get festive ofts which are different for different processes
/locat-ons,

+  Uknow that earno! izave can be carried forware and sccumulated 10 a maximum of 30 days. Any
teave bavord 30 days will lapse if aot availad. Encashment of earned leave will be allawed only at
the tinie of separation iram the company and will b2 g averned by the existing policias.

«  Allleave reguested are subject to approval of the manager.

~  Allercaptions onleaves as agreed with the operations manager will be horored a 5 document ad
hzre.

*  lkiow my weekly off s can be staggered or fixed based on process tequirements,

Yes / L No
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genpact .

Trorgfurmaiion
Ropgans Here .

Pleaze note that this offeris subject to your succes&ifuliy completing your course, and will Be deemed 1o ’
be withdrawn by the c ompany in-case you fail to clear the same irres pective of the fact that you may have ‘

farmally commenced your training/ empioyieent with us.
I

Al the points mentianed above are subject Lo change and will ba ap plicable to you as per tha
prevalem company policy atthe time of yaur joming the company. !

Kindly sign and return a copy of this letter as a token of your acceptance
|

We welcome you and wish you every success in your career with Genpact |
" |

With Warm regards

For Genpact Indis

Ramit Tyapi

Assistant Vice President = Human Resources .
I
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